
How to Schedule a Preliminary Application Conference in IDT 
1. Start here and Sign In or Sign Up: 

 

2. hƴŎŜ ȅƻǳ ƘŀǾŜ ǎƛƎƴŜŘ ƛƴΣ ǎŜƭŜŎǘ ά{ǳōƳƛǘ ŀ tǊƻƧŜŎǘ ŦƻǊ wŜǾƛŜǿέ 

 

 
 

 



3. Step 1a: Application-Project Overview. Select Application Type and Project Name. Save and Continue. 

 
 

4. Step 1b: Application (Information). Fill out entire form, add questions in the boxes for the city departments 

(not pictured-see Step 1f for a completed application).  

 

Select Pre-Application Conference 
TIP:  Click or 

ƘƻǾŜǊ ƻƴ ǘƘŜ άΚέ 

next to each field 

if you are unsure 

what is intended 

to go in each box. Click Save and Continue at 

the bottom of each page. 



 

5. Step 1c: Pre-Application Conference Appointment Scheduling. Only available times will be shown. 

 
6. Step 1d: Pre-Application Conference Appointment: Scheduling Contact information (calendar). 

 
 

 



 

 

7. Step 1e: Your appointment may come through your email at this time, but you need to click to continue the 

application. Exiting out prior to continuing your application at this step will result in an incomplete 

application. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

8. Step 1f: Confirm Your Application. 

 

 
 

 

 

 

 

 

 

 

 



 

 

9. Step 2: Upload Files: Document Upload 

 
 

Review the four options on the Application Submittal document upload box 

Upload Files: Select to upload files from your computer. 

Delete Selected Files: Upload something by mistake, you can delete with this option. 

Save and continue uploading later: Not quite ready, come back to this page. 

Invite a consultant to upload: Have your consultant upload files. 

 

 



 

 

 
 

10. Step 3: Plan Review Fees: The City of Brighton does not charge for Pre-Application Conferences 

 
 

11. Step 4: Confirm and Submit:  

 
YOU HAVE COMPLETED THE PRE-APPLICATION CONFERENCE REQUEST PROCESS 


